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Osan Civilian Personnel Office News

Osan AB, Korea
                                                                      4th Qtr edition                                                              
This newsletter contains items of interest to US and KN civilian employees and their supervisors concerning personnel policies, practices and procedures. Please e-mail your questions, comments and feedback to lyn.dixon@osan.af.mil.  
CY 11/12 US Legal Holidays
Thanksgiving Day - Thu, 24 Nov 11
Christmas Day – Mon, 26 Dec 11
New Year’s Day – Mon, 2 Jan 12 
Dr. Martin Luther King’s Day – Mon, 16 Jan 12
CY 11/12 KN Legal Holidays     
Christmas Day - Sun, 25 Dec 11
New Year’s Day – Sun & Mon, 1, 2 Jan 12 
Lunar New Year’s Day – Sun, Mon, & Tue, 22, 23, & 24 Jan 12
CPO Phone Numbers
CPO       
                784-6706
US Staffing        
 784-4218

KN Staffing        
 784-6862

Classification      
 784-5824

EMR & LMR      
 784-4434/8177

Overseas Benefits    784-5592

Data Management    784-4565

Civilian Personnel Officer Comments:
The holidays are right around the corner and I hope that all of you will be able to enjoy the time with family and/or friends. 

These last few months have been challenging with the hiring controls, hiring freeze and the RMD 703 reductions.   I have some good news and some bad news about what we can expect in the near future.  The good news is that the hiring freeze should be lifted soon for PACAF and USAFE.  Other good news is that the Air Force is planning a second round of VERA/VSIP offers.  The bad news is there will be another round of cuts that should be announced to the workforce mid-to-late Jan 2012.  Hopefully, the numbers for Osan and Kunsan will be small.  I’ve been told that PACAF’s share of the new round will be 127 positions.  Osan took 26 civilian cuts and Kunsan 7 in the first round.  Many of those positions were vacant and therefore no employees affected.  We do have a few employees that are impacted by the reductions and the civilian personnel office will be working to find possible placement opportunities for those employees.   The AF News Release is included in this newsletter and provides additional information on the workforce restructuring.

I’ve tried to include in this newsletter articles that are time appropriate such as the Health Benefits Open Season, new Life Insurance rate changes effective 1 Jan 2012, and information on annual and sick leave usage.  Hopefully, you have scheduled your use-or-lose annual leave for the remainder of the year.  However, if you have any annual leave that you are going to lose please consider donating it to someone who needs it for a medical emergency.   You can contact Ms. Son I Kim in the Civilian Personnel Office for additional information.

I want the civilian workforce to find this newsletter informative and educational.  Please provide any suggestions for future articles to me so they may be included in future editions.  Also, please pass this newsletter to your co-workers and supervisors…let’s get the word out!
For your comments/feedback on this CPO News, please feel free to contact Ms. Lyn Dixon, Civilian Personnel Officer at 784-6706. (51 FSS/FSMC)
Administering Leave According to Law and Regulation
It has come to my attention that some employees are abusing the leave system.  It is the responsibility of this office to assist officials in carrying out their assigned responsibility; therefore, I want to remind you of a few rules that everyone should be following IAW AFI 36-815, Absence and Leave.
Annual Leave (AL):  Except in cases of emergency, AL should be requested and approved in advance on an OPM Form 71, Request for Leave or Approved Absence.  AL is granted to allow employees time off for vacations and for personal and emergency purposes.  (para 2.4) 

There is a requirement for employees to provide contact information regarding their location while on leave. (para 1.2.4.5)

Sick Leave (SL):  May be used only for absences (para 3.2):

   a. When incapacitated for performance of duties by physical or mental illness, injury, pregnancy, childbirth, or          

        illness from immunizations or vaccinations. 

   b. For medical, dental, or optical examination or treatment.  

   c. When a member of an employee's immediate family is afflicted with a contagious disease and requires the   

       care and attendance of the employee, or when, through exposure to contagious disease, the presence at work  

       of the employee would endanger the health of others.  

   d. To participate in drug or alcohol counseling programs. 

   e. To make arrangements for adoption-related activities; leave for adoption can be sick leave, annual leave or 
       leave without pay.

IAW para 3.5.1 SL of more than 3 consecutive scheduled workdays must be supported by medical documentation (or other administratively acceptable documentation for absence) unless the supervisor specifically waives this requirement.  To get around the medical documentation, I am hearing that employees are using 2 days of SL, 1 day AL, and then another 2 days of SL cumulating in a week off from work.  Some employees are even doing this and going on vacation to other countries.  This is an abuse of leave.  Employees and their supervisors have a responsibility to ensure they comply with law and regulation.  Employees and supervisors can face disciplinary action for this type of abuse.  

Lastly, civilian employees may not be given a day off without charge to leave.  There are numerous down days throughout the year....civilian employees must be charged leave if they are not working on those days.  Remember the rules above; it should be AL, any earned compensatory time or leave without pay if they don't have sufficient leave...NOT SICK LEAVE.

Please pass this e-mail down through your organization to ensure that all supervisors and employees are aware of the regulation on the use of leave.  Please call the Civilian Personnel Office at 784-8177 if you have any questions or need additional information. (51 FSS/FSMCE)
The 2011 Federal Benefits Open Season is in Progress from Monday, November 14, 2011 through Monday, December 12, 2011. 
During the open season, employees can take the actions listed below for the Federal Flexible Spending Account Program (FSAFEDS), Federal Employees Dental and Vision Insurance Program (FEDVIP), and the Federal Employees Health Benefits (FEHB) Program.
1.  Enroll in a flexible spending account --- a health care and/or dependent care account, under the FSAFEDS Program.  Unlike other programs, employees MUST reenroll in FSAFEDS each year to participate.  Enrollments DO NOT carry over year to year. 

2.  Enroll in, change, or cancel an existing enrollment in a dental plan under the FEDVIP Program. 

3.  Enroll in, change, or cancel an existing enrollment in a vision plan under the FEDVIP Program. 

4.  Enroll in, change, or cancel an existing enrollment in a health plan under the FEHB Program. 

OPM provided FEHB and FEDVIP premium rates for 2012 in early October.  Participants can find specific Federal Benefits Open Season information on the OPM website (http://www.opm.gov).  Any questions on this matter contact to Ms. Han, Kyong Suk at 784-5592. (51 FSS/FSMCE)

Air Force Announces Civilian Workforce Restructuring
11/2/2011 - WASHINGTON (AFNS) -- Air Force officials announced several adjustments to the civilian workforce Nov 2. 

In response to direction from the Secretary of Defense for the Department of Defense to stop civilian growth above fiscal year 2010 levels and the need to add 5900 positions against the Air Force's top priorities, the Air Force eliminated approximately 9000 positions.  These adjustments reflect several initiatives designed to align limited resources based on Air Forces priorities.  This process is an ongoing effort to increase efficiencies, reduce overhead and eliminate redundancy. 

"We can't be successful without our talented and experienced civilian workforce," said Secretary of the Air Force Michael B. Donley.  "We are making difficult choices about how to deliberately restructure and posture the force and will continue to look for new ways of accomplishing the mission.  We can't afford business as usual."

Upon receiving the Secretary of Defense's 2010 memo directing that civilian manpower costs stay within fiscal year 2010 levels, the Air Force began a comprehensive strategic review of the entire Air Force civilian workforce to determine whether or not civilian authorizations were in the right places to meet mission priorities. 

The strategic review revealed several imbalances.  Some high priority areas needed to grow, while some management and overhead functions needed streamlining.  These imbalances led to a variety of initiatives focused on realigning scarce manpower resources with the most critical missions. 

In particular, the Air Force will grow by approximately 5900 positions in acquisition, the nuclear enterprise, and intelligence, surveillance and reconnaissance and other key areas while reducing approximately 9000 positions in management, staff, and support areas. 

"We clearly understand the turbulence these and future reductions will cause in the workforce," said Air Force Chief of Staff Gen. Norton Schwartz.  "We are making every effort to use voluntary measures to achieve reductions whenever possible."

Beginning in May 2011, the Air Force implemented a series of hiring controls and voluntary separation programs designed to reduce overall manpower costs, but these hiring controls did not provide the results required to operate within our fiscal constraints. 

"The initiatives announced November 2 represent the next step toward that goal, but there is more work to be done," said Brig. Gen. Gina Grosso, Manpower, Organization, and Resources director.  "The Air Force remains over fiscal year 2010 manpower levels and will continue to develop enterprise-wide solutions to achieve our goals with minimal impact to mission.  The Air Force must still define an additional 4500 civilian positions for reduction."

As details become final, Air Force officials will release information on the next set of initiatives. 

One of the key restructures announced as a result of management overhead streamlining is to Air Force Materiel Command.

"The restructure of Air Force Materiel Command - our largest employer of civilians - will focus on standardizing processes, streamlining decision-making and aligning missions to allow the command to operate more effectively and efficiently," Schwartz said.

According to Schwartz, the AFMC restructure will allow AFMC to eliminate approximately 1,000 overhead positions.  The command will preserve workforce and mission capabilities by consolidating management functions around AFMC's core missions. 

After this restructure, AFMC will move away from its traditional, management-staff model consisting of a center and headquarters staff on each AFMC base and create a "lead" center for each of its five mission areas. 

The Life Cycle Management Center will be headquartered at Wright Patterson AFB, Ohio, the Sustainment Center will be located at Tinker AFB, Okla., and the Air Force Test Center will be based at Edwards AFB, Calif. 

The Air Force Research Laboratory will remain at Wright Patterson AFB, Ohio and the Air Force Nuclear Weapons Center will remain at Kirtland AFB, NM.

The AFMC restructure will be implemented by Oct. 1, 2012. 

AFMC will not be the only major command affected.  Air Force-wide, local leaders will be sharing the results of the civilian manpower adjustments with their workforces over the next several days. 

"Civilian manpower adjustments will occur at all levels of the Air Force," Grosso said.  "We are focused on shaping the force within our fiscal constraints and are committed to maintaining our long history of excellence as we build the Air Force of the future.

"At this time, we are not sure whether a reduction in force will be necessary," she said.  "We are pursuing all available voluntary force management measures to include civilian hiring controls with the goal of avoiding non-voluntary measures.  Every vacancy we don't fill brings us one position closer to fiscal year 2010 levels, and reduces the possibility for a (Reduction in Force)." 

Given the constrained fiscal environment, Air Force members should expect continued workforce shaping measures affecting military, civilian, and contractors, Grosso said.

"We understand the stress caused by uncertainty and will do our best to share information across the workforce as soon as it becomes available," said Grosso.  For your comments/concern, please feel free to contact Ms. Lyn Dixon, Civilian Personnel Officer at 784-6706. (51 FSS/FSMC)
MyPay is CAC Enabled
Using myPay has gotten easier.  Now you can access your myPay account using your Department of Defense Common Access Card (CAC).

There's no need to enter your login ID and password.  Just click the "DoD CAC Login" button on the home page:  https://mypay.dfas.mil/mypay.aspx
The first time you use this feature, you will be asked to confirm your CAC by entering your Social Security Number (SSN).  You might also be asked to confirm the email address associated with your CAC.

The next time you visit myPay, just click the "DoD CAC Login" button to go straight to your account.

This enhancement makes logging into myPay quicker, easier and more secure.  As the Department of Defense's universal identification standard, CAC is the most effective way for myPay to verify your identity and prevent unauthorized access.

LOGGING IN FROM HOME?

Don't worry.  All myPay users still can access myPay using a login ID and password, regardless of whether you have a CAC or have access to a CAC-enabled computer.

For help with myPay, the Customer Care Center is open Monday through Friday from 7:00 a.m. to 6:30 p.m. Eastern Time.  The toll-free number is 888-332-7411.

NEW TO myPay?

If you are new to myPay, you will be prompted to create a myPay login ID and password so you can log in to your account from home.  
For further information, please feel free to contact Mr. Kim, Song Won, Chief, L & EMR of the Civilian Personnel Office at 784-8177. (51 FSS/FSMCE)
Problem with Coding of Disability Code in MyBiz:  

A problem with the DCPDS disability code was reported.  The problem occurs when an employee uses MyBiz and updates their disability code causing the existing value to be blanked out in DCPDS. 

The list of employees with blank disability codes continues to grow daily, so until further notice we are asking our civilian workforce to refrain from updating their disability code using MyBiz. 

The system fix is scheduled to be released to production on Friday, 18-DEC-2011 at 1600 CST.  After the fix, the developer will run a script to update all blank disability codes to the temporary default of "I do not have a disability."  Once we verify the fix, then we will notify you with an updated email and employees will be allowed to begin updating their disability codes using MyBiz. 
For further information, please contact Mr. Kim, Song Won, Chief, L & EMR of the Civilian Personnel Office at 784-8177. (51 FSS/FSMCE)
2012 FEGLI Premium Rate Changes Announced by OPM
The Office of Personnel Management (OPM) announced changes in premiums for certain Federal Employees’ Group Life Insurance (FEGLI) categories.  These include changes to premiums for Option B (most age bands), Option C (all age bands), and Post-Retirement Basic Insurance (for annuitants only).
The effective date for the new FEGLI premiums is January 1, 2012.  Payroll offices must apply the new premiums the first pay period beginning on or after that date.   

OPM has completed a study of funding and claims experience within the FEGLI program.  Based on this updated actuarial analysis of actual claims experience, OPM has determined that changes are required to Option B, Option C, and Post-Retirement Basic premiums.
According to OPM, experience in all Option B age groups, other than the oldest groups (age 75-79 and 80 and over), showed they should make a slight decrease in premiums.  The last premium change to Option B was implemented in 2005. 

OPM is also reducing Option C premiums for enrollees under age 45, and increasing premiums for age groups age 45 and over.  The last premium change to Option C was implemented in 2005. 

The extra premium for Post-Retirement Basic FEGLI will increase for those enrollees who elected the 50% Reduction and No Reduction at retirement.  The last premium change to Post-Retirement Basic FEGLI was implemented in 2003.
The FEGLI premium rates will be updated on the FEGLI web site (http://www.opm.gov/insure/life) in January 2012.  Any questions on this matter contact Ms. Han, Kyong Suk at 784-5592.  (51 FSS/FSMCE) 
Letter of Employment (LOE) 
Need a letter of employment (LOE) for Korean employees?  

Call or e-mail the Korean Staffing section and request a LOE and it will be ready for pick-up the next day.  POC is Ms. Kim, Song Ok at songok.kim.kor@osan.af.mil or DSN 784-6862.   

Need a new ration card for US Civilian employees? 
Drivers License/Visa about to expire?
Call or e-mail the Affirmative Employment Section and request a LOE.  POC is Ms. Carter at Avondale.carter@osan.af.mil or Ms. Kim at Yonhui.kim.kor@osan.af.mil or DSN 784-4218. (51 FSS/FSMCX)
Foreign Service Benefit Plan (FSBP)
Pyeongtaek International Hospital recently signed a Memorandum of Affiliation with the Foreign Service Benefit Plan (FSBP), one of the plans available to employees under the Federal Employees Health Benefits Program.  Pyeongtaek International Hospital will accept FSBP members for treatment for:  Inpatient hospital confinement, routine physical examinations, complete maternity, including prenatal care, delivery postnatal care and sonograms (beginning early 2012).
FSBP members can use the above named services, which are payable at 100% under the FSBP, without prepayment.  The hospital will obtain an assignment of benefits authorizing the FSBP to pay them directly, and will bill the plan directly.  The Plan will make payment directly to the hospital.

Pyeongtaek International Hospital is pleased to have this agreement with the FSBP for the benefit of patients in the Osan area.  The FSBP has similar arrangements with other hospitals throughout Korea, including Good Morning Hospital, Ajou University Hospital, Samsung Hospital and Severance Hospital.  For further information, contact Ms. Han, Kyong Suk of the Civilian Personnel Office at 784-5592. (51 FSS/FSMCE)


